Memorandum

Date:

To:
RE:

November 9, 2006

All City of Dallas
Dallas Landmark Commission Rules of Procedure

On November 6, 2006, the Rules Committee of the Landmark Commission recommended the
attached Rules of Procedure draft. The committee was charged with taking a comprehensive look at
the rules and processes of the Commission itself and the task forces and subcommittees.

The significant recommended changes include:

Elimination of the specific task force names from the Rules but not elimination of the actual
task forces. This change allows the Commission to create task forces as necessary to
address the public’s needs without rewriting the Rules of Procedure. if the change is passed,
the Rules will require that the task force names be posted on the city'’s web site.

Addition of rules of procedure for the Designation Committee. The Commission has in the
past been criticized because there were no written rules of procedure for the Designation
Committee, and, therefore, the public had no way of knowing what to expect from the
Designation Committee process. The proposed changes add written rules for the benefit of
the public.

Documentation of proponents’ and opponents’ comments at every level of the Landmark
Commission's process. If an interested party cannot attend the actual Landmark
Commission meeting, the proposed rules require the public comments to be captured at the
task force/subcommittee level and forwarded to the Landmark Commission. Today only the
task force or subcommiftee comments are forwarded.

Various cleanups to be consistent with city ordinances and state law.

These proposed changes are in respense fo various public comments over the last few years. The
Rules Committee and the Commission want the rules to be in the best interest of the historic districts
and the public. Therefore these proposed Rules of Procedure are being posted to receive public
comment before the Landmark Commission takes action.

| encourage everyone to read the draft and provide comments to the Landmark Commission.

Thank vnu
/ {/‘k /7 (’_
Doug E vards Chair

Landmark Commission



LANDMARK COMMISSION
RULES OF PROCEDURE
(Revised X-X-XX [9-1-05])

SECTION 1. AUTHORITY.

The Dallas City Code provides that the Landmark Commission may adopt rules to govern
its proceedings that are not inconsistent with Chapter 8 of that code or state law. These
Rules of Procedure establish guidelines to be followed by all persons at a meeting of the
Commission, including members of the Commission, administrative staff, news media,
and visitors. [City Code, Ch. 51A, Sec. 51A-3.103(d)(4)].

SECTION 2. INTERPRETATION. Unless the context clearly, :

(A)

(B)

©)

(A) BRIEFING means a statement:by city-sta

concerning a matter on the agenda..

(B)
©

D) N

“ i
(E)

SECTION 4. DUTIES OF THE CHAIR.

(A)  The chair, when present, shall preside at all meetings. In the absence of the chair,
the vice-chair shall exercise the powers of the chair. In the absence of the chair
and vice-chair, the Commission shall elect a temporary chair. If the presiding
officer ceases to preside during a meeting, and no council-appointed vice-chair is
present, the presiding officer may, subject to the approval of the Commission,
appoint a temporary chair. The appointment or election of a temporary chair does
not survive the meeting in which it is made. [[£]City Code, Ch. §, Sec. 8-9.[3]]
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(B) A temporary chair may be removed by a two-thirds vote of the Commission. If
the temporary chair is removed, a new temporary chair must be elected. This
election does not survive the meeting in which it was held.

(C)  The chair shall rule on points of order and procedures that are brought up in
meetings; however, a member may appeal to the Commission from a ruling of the
chair. If the appeal is seconded, the member making the appeal may briefly
explain the reason for the appeal and the chair may briefly explain the ruling; but
there shall be no debate on the appeal, and no other member shall participate in
the discussion. The chair shall then put the question "shall the decision of the

chair be sustained?”. If a majority of the members present vote "Aye," the ruling

of the chair is sustained; otherwise it is overruled Code, Ch. 8, Secs. 8- -9(b)

and 8-15.]

(D)

(E)

(F) The chair shall dispense
manner, including signin
appropriateness in accordance

SECTION 5. MOTIONS.

(A) . motions. Allmembers shall have an equal right to make a
tbefore the Comnission.

(B)

(€)

(1) Unless an item is referred back to the Commission by the City Plan
Commission or City Council, a motion to reconsider is the exclusive

method by which a matter can again be brought before the Commission
after a final vote has been taken. A motion to reconsider any action of the
Commission can be made not later than the next succeeding meeting.
Such a motion can only be made by a member who voted with the
prevailing side. It can be seconded by any member. No question shall be
twice reconsidered, except by unanimous consent of the Commission.
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SECTION 6. MEETINGS.

(A)

®):

©)

(D)

2) In order to reconsider the action in the same meeting at which the motion
to reconsider is made, the subject matter of the reconsideration must be on
the agenda that is publicly posted in accordance with applicable laws. If
the subject matter is not on the agenda when made, the motion to
reconsider must include a date when reconsideration of the previous action
is proposed to be placed on the agenda.

3 Once an action reaches the floor of the City Plan Commission or City
Council, it cannot be changed by the Commission. Once an action can no
longer be changed by the Commission, it may not be reconsidered. Once
a certificate of appropriateness is approved by:the Commission, it cannot
be reconsidered after the meeting in which the cert

(4) After a matter has been finally voted '
reconsideration have been exhausted, the
before the Commission until at.Jeast six months fr
voted on.

and all possibilities of
not again be brought
the date it was last

(5) An item referred back to the Cof mi 1 by the City Plan Commission or

City Council is a new item.

if a member has requested it in accordance with this paragraph.

Public notice. The agenda for all meetings shall be posted by the city secretary on
the City's official bulletin board and on the City’s website in accordance with the
Texas Open Meetings Act. [Texas Government Code Sec. 551.043, [and]
551.050, and 551.056 and City Code, Ch. &, Sec. 8-7.]

Quorum. A quorum exists when there are physically present a simple majority of
the number of members officially appointed to the Commission, regardless of the
total number of members actually provided for the Commission, except that a
quorum may nhot be fewer than six members. [City Code Sec. 51A-3.103(b).]
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(E)  Iiems taken in order. The items on the Commission agenda [deecket] must be
acted upon in the order in which they appear, unless, upon a majority vote, the
Commission determines [f#ds] that:

(1 the reordering of items will accommodate members of the public who
have appeared with the intent of offering comment or testimony on

matters appearing on the agenda;

{2)  the grouping of certain items [eases] together provides a more expeditious
means to handle those items [cases];

indicates that it should be
n.the docket; or

(3[2]) the special nature of a particular jtem f
acted upon earlier or later than the othet'ite

(4]3]) a hardship is shown.

(F)  Discussion.

(D A member who desires to spea t be recognized by the chair. No
member shall address the chair or demiand the floor while a vote is being
taken. [[€]City Co

2

(3)

3:' =member once recognized, shall not be interrupted while speaking
unlcss called to order by the chair, except when a point of order is raised
by another member or the speaker chooses to yield to questions from
another member. If a member is called to order while speaking, the
member shall cease speaking immediately until the question of order is
determined. If ruled to be in order, the member shall be permitted to
proceed. If ruled to be not in order, the member shall remain silent or
shall alter the remarks so as to comply with rules of the Commission.
[City Code, Ch. 8, Sec. 8-22(c).]

"
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&) The right of a member to address the Commission on a question of
personal privilege shall be limited to cases in which the member's
integrity, character, or motives are assailed, questioned, or impugned.
[[€]City Code, Ch. 8, Sec. 8-19.[3]]

(6) A member stopped from voting on a matter for reasons of financial
interest shall:

(a) refrain from discussing the matter at any time with any other
member of the Commission or any other body that will consider
the matter;

L) leave the room during the debate and hearing; and

(c) refrain from voting on the matter [[(} ity Code, Ch. 8, Sec. 8-
1451 e i

(G)  Required statement. Each person Wﬁa;speaks at; public hearihgmust state his or
her name, address, and, if applicable, who he or'she.represents. -

(H)  Hearings for Certificates 6f Appropriateness.

(1)  Applications. An application for a certificate of appropriateness must be
submitted in writing t6 the director.of development services on a form
provided:by the city. The application must include two copies of all plans

sother: ‘ecuments related to the work. [[€]City Code, Ch. 51A, Sec.

501 B]l i

(2) ¥ ‘ ": 35 . The appllcatlons shall be divided into a

© vote on the consent docket before voting on any application on the
S (discussion docket. Prior to the vote on the consent docket, any member or

Yighty staf’f may remove an application from that docket and place it on the
iscussion docket. The applications on the discussion docket shall be
grouped by historic district and the districts shall be taken in alphabetical
order, unless the Commission takes an application out of order in
accordance with Section 6(E) of these rules.

3) Procedure. Each public hearing concerning an application for a certificate
of appropriateness must be conducted in the following order:

(a) City staff shall give a briefing concerning the application,
including the address of the property for which the application has
been made and a summary of the proposed work.
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(b)
(c)

(d)

(e)

.

intermissions.

If applicable, city staff shalt lead an official inspection tour of the
property for which the application has been made.

City staff shall state the staff recommendation regarding the
application.

The chair, or [in-the—ehair's—absence;] a member selected by the
chair [efthe-taskforeethatreviewed-the-apphication], shall state

the task force recommendation regarding the application.

Each side of the issue shall have a' mum of 15 minutes to
make a presentation, but no person may speak for more than five
mmutes Those persons who want Commission to approve the

first speaker.
member may questlk

presented to the Commls' i
appropriate file by the Co

e apphcatlon

The Commlssxon may alter the time limits in this subsection by a

SECTION 7. CONDUCT OF MEMBERS.

(A)  While in.the meeting room during a meeting, members shall comport themselves
at all times in a manner consistent with the Code of Conduct contained in Article
V of Chapter 8 of the Dallas City Code, as amended, and each member shall:

{1} not use the telephones in the meeting room;

(2) refrain  from reading materials not pertinent to business of the
Commission; and
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(3) refrain from any other activity that could possibly divert their attention or
that of other members from the matters properly before the Commission as
a whole.

(B) A member temporarily absent from a meeting shall return to the meeting as soon
as possible.

SECTION 8. CONDUCT OF CITIZENS AND OTHER VISITORS.

(A)  Citizens and other visitors are welcome to attend all public meetings of the
Commission and will be admitted to the meeting reom up to the fire safety
capacity of the room. [City Code, Ch. 8, Sec. 8-25(a).}

(B)  Citizens and other visitors attending Commissjon gs shall observe the same
rules of propriety, decorum, and good condt le to members.  Any
person making personal, impertinent, ;profane, or slandérous remarks or who
becomes boisterous while addressiig the Commission hile attending a
Commission meeting shall be removed. from the room by the sergeant-at-arms if
the chair so directs, and that person sha barted from attending the remainder
of that meeting. [City Code, Ch. 8, Sec. :

i may remove itself from an open meeting by moving to go into
¢ session. ‘Only matters allowed by state law may be addressed in an

(A)

petenﬂ&l—%&—task—fepee-] discussing complaints about or evaluations of

individual staff members, or seeking the advice of its attorney on the following
matters:

) pending or contemplated litigation;
2) settlement offers;

(3) risk of liability of the Commission or individual members thereof for
taking an action; or
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(B)

(©)

SECTION 10.

(©)

4) any matter where the duty of the Commisston's counsel to his client,
pursuant to the Code of Professional Responsibility of the State Bar of
Texas, conflicts with the Open Meetings Law. [[{]Texas Gov't Code
§551.071 et seq.[3]]

A motion to go into an executive session must be seconded and requires a
majority vote. If the motion passes, the Commission shall follow the following

procedure:

(1) The chair shall announce that the Comm15510n is going into an executive
session. i

(2)  The chair shall announce the time.

xecutive session with
the public or media.

3 Members shall move quickly to the location o

no discussion among themselves or with members

4 At the end of the executlve schmn mémbers shall return ‘quickly to the
-among themselves or- ‘with members of

the public or medla.

(3 The chair shall announce the time when the
meeting.

mmission resumes the open

tlve session on any matter under
‘Shall a member enter mto a commltment with another member

consent of the chair may be given only in an emergency beyond the control of the
member that requires the member to leave the meeting. [City Code, Ch. 8, Sec. 8-
211]

A member absent from the meeting room because of a conflict of interest is not
absent for purposes of the attendance rules.
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SECTION 11.

(A)

(B)

(€)

(D)

SECTION 12.

(A)

(B)

(.C)ég

(D)

(E)

(F)

VOTING AND VOTING QUALIFICATIONS.

A member must be physically present in the meeting room to vote except that a
member who is present during the meeting in accordance with Section 10 of these
rules who does not vote and who is not prevented from voting by a conflict of
interest shall be recorded as having voted in the affirmative. [City Code, Ch. 8,
Sec 8-17.]

The chair shall state, or direct a member to state, each motion before it is
submitted for a vote. The chair, or a member of city staff as directed by the chair,
shall then call for an affirmative and negative vote, a d‘announce the result. [City
Code, Ch. 8, Sec. 8-11.]

A roll call vote shall be taken upon the request ofa

‘member. [City Code, Ch.
8. Secs. 8-11 and 8-18.] o

Once cast and called out, no vete may be changed ‘except through a
reconsideration in accordance with Sectlon 5( f these rules.” .,TVOtes called out
in error must be corrected immediately on the public record..: Votes registered
impropetly in the minutes may be corrected Y following the procedure set forth
in Section 12 of these rulés,. '

MINUTES.

Within five workmg days of any meetmg, aft of the minutes from that meetmg
ofﬁce of the cn:y secretary {or the Commission secretary in

Unless the corrections address changes in the registration of votes or changes in
the wordmg of a motion, the secretary shall incorporate the changes.

If eorrections address changes in the registration of votes or changes in the
wording of a motion, the secretary shall prepare the portion of the official record
relied on in the preparation of the draft and present it to the Commission. The
Commission shall vote, after hearing the record, whether to accept the correction
as submitted, modify the correction, or let the minutes stand.

The approved minutes shall be filed in the office of the city secretary within five
working days of the meeting at which the minutes were approved.
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SECTION 13. ENFORCEMENT.

Members, citizens, and other visitors shall be removed from the meeting for failure to
comply with decisions of the chair or continued violations of the rules of the Commission
or the City Code. If the chair fails to act, any member may move to require the chair to
enforce the rules, and the affirmative vote of a majority of the Commission shall require
the chair to act. [City Code, Ch. 8, Sec. 8-22(f) and 8-25(c).]

SECTION 14. TASK FORCES.

(A)  Purpose.

(1) Task forces provide technical experti property owners so that
renovations, alterations, and new _:construction will be historically
appropriate, consistent with the preservation critetia, and in keeping with
the Secretary of the Interior's Standards for the Rehabilitation of Historic
Properties. Y e

(2)  Task forces make recommendatit
certificates certificates  of

certificates for

(B) 9 i‘forg:e::sf‘és needed. A list of [Fhe] task

1’5 website [are:

C>

$ 58S T D
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(C)  Nominees.

(1)  The city staff will assemble a list of nominees to the task forces.
Nominees will be solicited from, but not limited to, neighborhood
associations, current task force members, the associations listed in Section
51A-3.103(a)(2) of the Dallas Development Code, and other community
associations,

2) All nominees must submit an application to the Commission. Professional
nominees must also submit a resume to the Commission. The resume, if
required, and the application must be submitt, d__to the Commission prior
to appointment. '

(D)

service, all quallﬁcatlons for appomtmen

(E)  Appointment.

(1

2)

: P '%iiytask force must be filled by the same process for
nal appointment, regardless of when the vacancy arises.

@y

(F)lj : _M_embershig.

(15: | Them

ership of each task force must include:

g
%he—task—feree—afea—(e*eept] four residents or property owners [for
South—Boulevard-ParkRow)—(exceptfour—residents—or—property

]
from the historic districts within the task force area [coHectively

Ellum, and Individual Landmarks task-force)];

(b) one architect; and

¢ 1
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() two professionals in the fields of history, art, architecture,
architectural history, urban history, urban planning, urban design,
historic real estate development, landscape architecture, real estate
appraisal, archeology, or historic preservation.

(2) At least two of the architects and [e#] professionals, as listed above in
Subsections (F)(1)(b) and (c), must not reside [be—a—resident—er—own
property| within the task force area.

(3) In addition to the regular members, two alternate members may be
appointed to serve in the absence of the reguia_riz_;:embers.

(4) A code compliance officer and a member of city staff will serve as ex
officio members to each task force. '

©)

. meeting’ aﬁer appomtment of the task force. If the task force fails to elect
" a task force chair, the chair of the Commission will select a task force

(2) T_he:'.fask force chair must:
(a) enforce rules of order and decorum.

(b) encourage regular attendance by members, and ensure that
attendance records are kept by city staff.

(c) sign the task force recommendation reports.
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(d) ensure that meectings are recorded using audio cassettes or other
appropriate electronic media or that [the] minutes of the task force
meeting are kept by the task force secretary [eity-staff].

(e) ensure that site visits are made when necessary.

(3)  The task force shall [smay] clect a vice-chair [and-seeretary]. In [The-task

foree-may-assign-apprepriate-duties—+to] the absence of the chair, the vice-
chair shall exercise the powers of the chair [and-seeretary].

€3] The task force shall elect a secretary. The secretarv shall keep meeting
minutes if a recording device is not avallable ‘

(H) Temms.

n Appointments are approved for: a two- year perit d:running concurrently
with the terms of the members”of the Commission. Members of the task
forces must reapply every two years concurrently with appomtment of the
Commission.

@ A person who ha r task force member for four
consecutive two-year térms is ineligible to serve on that same task force
until at least one term-has ela In determmmg whether a full term has
been served, the deﬁmuon of:! .-’- that dpplies to cny council members

3)

(I) Juorum.

. A quorum exists when there are physically present [consists—of] a simple
majority of the number of members officially appointed to the task force,
regardiess of the total number of members actually provided for the task
force, except that a quorum may not be fewer than three members.

) [t the task force is unable to obtain a quorum, the task force chair may
reschedule the meeting. If the meeting is not rescheduled, the task force
members present must complete the task force recommendation report,
notmg that the task forcc was unable to obtaln a quorum[;—and-—the

@emmwsm—as—eemment&—eﬁy] Fallure of a task force to obtain a

quorum does not prevent the Commission from taking action on an
application.
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0)] Attendance.

(1) A_member shall not be excused from attendance at a task force meeting,
unless for medical reasons certified to by a physician or unless excused by
the task force and the Commission.

(2) A task force member who has unexcused absences for [is-absentfrem]
more than 25 percent of the regularly scheduled meetings in any 12 month
period[—whether—execused-ornet;] shall forfelt membershlp on the task

force. e

(3[2]) A member is counted as present if
canceled.

43D

the Commission.

(3[4]) The record of a member's abse
meeting after the lSIh day from the“d
appointment, g

(6[3]) If a task force schedﬁles a
unless

(K)

rce must have a regularly scheduled monthly meeting, except
k force: need not meet if it has no business.

(3)
4 AlI task force meetings (special and regular) are open to the public. All
task force meetings (special and regular) must comply with the Texas

Open Meetings Act.

&) City staff must notify any interested person or association of the date,
time, and place of each task force regular and special meeting.

{6) Task force meetings must be conducted in accordance with "Robert's
Rules of Order." All persons present at task force meetings must:
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(a)
(b)
(©)
(d)

(c)

(L)  Agendas.

(1) City staff must supply an agenda t
person for

M)

preserve order and decorum.
not delay or interrupt the proceedings.
obey the orders of the task force chair.

accord the utmost courtesy to each other, city employees, and the
public.

refrain from rude and derogatory remarks reﬂection as to integrity,

the appropriate

ation area, or would be prevented from voting by Section

_Economlc Beneﬁt ” of the Dallas Clty Code if the task

2y - The task:":force recommendation must be made independently of the city
“staff recommendation. It is the city staff’s role to provide technical
mfm‘matlon and analysis at the task force meeting.

(3 The task force chair must complete a written task force recommendation
report on each application. The task force recommendation report must

indicate:

(a) The date, time, and location of the meeting.
(b) The task force members present.

(c) Whether a quorum was obtained.
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(65])
(7[6])

2)

(d) Whether a site visit was made.

(e) The votes of the members.

1)) The recommendation of the task force.

(g) The basis for the recommendation of the task force.
(h) Any dissenting opinions.

(1) The name and address of each partv wbo spoke in favor of, or in

opposition to, each application.

A task force member may attach mdw:dua

mments to the task force
recommendation report. '

Each task force must keep rnmutes of its meetmgs of. r@cord its meetings
using audio cassettes or othel ro riate electronic medla [City—staff

must_be made available by the

juest. Recordmgs of task force meetmgs, or

city staff, must provide training and reference notebooks to task force
members at least once per year.

No person may serve on a task force until the person has received the

training described in Paragraph (1) [been—supplied—with—appropriate
materialsfor-his-or heredueation].

A person will forfeit membership on a task force if that person does not
attend the training described in Paragraph (1) at least once per year.
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(O)  Advocacy. A task force member may not appear before the Commission as an
advocate involving a case he or she voted on.

(P)  Unfair advancement of private interests. Task force members must comply with
Section 12A-4(a) and (b)(3), “Unfair Advancement of Private Interests.” of the

Dallas City Code as if they are “city officials.”

SECTION 15. COMMITTEES.

(A)  General [Standing_Committees]. These rules apply to all committees of the
Commission, except as modified by Section 16. [Thesstandi i

|

The des:gnanon commlttee is a standing committee. Other
] may be appointed from

(B)  Other com' : gee

©

|

[¥he-—€l-ate—t—nm—and

(2) All committee meetings (special and regular) are open to the public. All

committee meetings (special and regular) must comply with the Texas
Open Meetings Act.

(3) Each committee must keep minutes of its meetings or record its meetings

using audio cassettes or other appropriate electronic media.
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4) All actions of a committee are public. Committee recommendation reports

must be made_available by the city staff to the public upon request.
Recordings of committee_meetings. or meeting minutes, as applicable,

must be available for public inspection and copving in compliance with
the Texas Open Meetings Act.

(5) A committee may be discharged by a simple majority [twe-thirds] vote of
the entire Commission or upon completion of the task for which the
committee was created.

(6[3]) Any item may be taken from a committee: and considered by the
Commission upon a majority vote of the Commission.

(Z(4]) A committee shall undertake its duties aé’di'f ted by the Commission.

(8[5]) Committees are advisory to, the Commlssmn.-; Actions taken or
recommendations made by a commlttee are not ,bmdmg on the

Commission.

(D)  Creation, Membership, and Appomtment of

(1

(2)

a group and not 1nd1v1dually If no objection is
ithin:: Q:bdays of the appointments, the appointments are approved

this process, regardless of when the vacancy arises.

(E) Oualifi{:;gtiong.rgi': Regular and alternate members of committees must meet the
qualifications for service in Section 8-1.4(a)(4) (no litigation or claims against the
city), (5) tno interest in litigation or claims against the city), and (7) (creditable

record_of service) of the Dallas City Code. Regular and alternate members of
committees must meet, at the time of appointment and during the entire period of

service, all gqualifications for appointment. A commissioner who is a member of a
committee must comply with Section 8-1.4 in its entirety.

(F)  Officers.

1) The chair of each commitiee must:

(a) enforce rules of order and decorum.
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(b)  encourage regular attendance by members, and ensure that
attendance records are kept by city staff.

(<) ensure that committee meetings are recorded using audio cassettes
or_other appropriate electronic media or that minutes of each

meeting are kept by the committee secretary,

2) Each committee shal} elect a vice-chair. In the absence of the chair, the
vice-chair shall exercise the powers of the chair,

s 'secretary shall keep meeting

(3)  Each committee shall elect a secretary. T
minutes if a recording device is not availa

(G)  Quorum. A quorum exists when there are. pt hysically present a simple majority of
the number of members officially appojnted to a commlttee._ regardless of the total
number of members actually provided for the committee. except that a quorum

may not be fewer than three membeér

(Fh  Agendas. The agenda of each committee mieeting must be posted on a bulletin
board at a place conveniefig.to the public in ty hall and on the City’s website

in accordance with the Texas One Meetings Act

Com_miﬁee members must comply with
ééh]ent of Private Interests.” of the

[1))] Unfair advancement of privaté; ;nterg
Section 12A- _4(-a) and (b)(3), “Unfalr Ad

(B)  Purpose. :

1) The designation committee  identifies historic  properties _and
neighborhoods that merit designation as city historic districts.

) The designation committee provides guidance to property owners and
neighborhood activists in the preparation of designation reports.

3) The designation committee makes recommendations to the Commission
concerning the establishment of city historic districts and their

accompanying preservation criteria.
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(4) The designation committee makes recommendations concerning changes
to existing preservation criteria when requested by the Commission.

{(C} Panels. The designation committee may consist of one or more panels. The focus
of each panel will be determined by the Commission upon creation of the panel or

by the chair of the designation committee.

(D)  Membership.

(@3] Each panel of the designation committee may have a maximum of ning

regular members.

(2)  In addition to_the regular members of#ach panel. two alternate members
may be appointed to serve in the ab§e g of reguiar members

3) Members of the Commlssmn may serve as voting members

(E)  Attendance. The panel chair or a mé-iiﬁbe ,.:of the Commission may ask for a
committee member’s removal for lack of ;

(F) Meetings.

(1)  Each panel must have ‘& regularty. except that

a pane.l..necd not meet ifit has no busmess.

2) Each pane! aﬁer consultaﬂon w1th city staff, shall set a regular, fixed
meeting date, time, and locatzon

voting bv Section 12A-3, “Improper Economlc Benefit,” of the Dallas

City Code if the committee member were considered as a “city official.”

2} The panel chair must complete a written designation comrnitice
recommendation repert when an item is forwarded to the Commission for
consideration. The designation commiittee recommendation report must
indicate:

(a) The date, time, and location of the meeting.

{b)  The panel members present.
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()  The votes of the members.

(d) The recommendation of the panel.

(e) The basis for the recommendation of the panel.

() Any dissenting opinions.

(g)  The name and address of each party who spoke in favor of, or in

opposition to, each recommendation.
SECTION 17. OTHER RULES OF PROCEDURE. o

Unless otherwise specified in these rules, the proceediﬂgs he Commission shall in all
cases be governed by rules of order as set forth in the most re¢ent edition of “Robert's
Rules of Order.”[z] [[¢]City Code, Ch. 8, Sec. 8:5.[}

SECTION 18 [+7]. AMENDMENTS TO RULES OF PROCEDURE.

ed from time to time by a majority
ity Code, as amended.

These rules may be amended, supplemented, or ch ]
vote of the Commission in confofman_ce with the Dall:
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